

Date: 
Re: 
Cause No: 

Dear__________,
(Insert Judge name) of the (insert county) (Insert number) District Court has appointed a Court Appointed Special Advocate (CASA) to advocate for the best interest of your client's children. CASA volunteer, _________________, has been appointed as Guardian ad Litem (or Friend of the Court) for the child. CASA/GAL are trained volunteers with (insert program name), a nonprofit organization. Each volunteer must complete a 30-hour initial training with additional hours of in-service training each year. They must also submit to an interview, criminal background checks, a CPS background check (IMPACT), and provide personal references.

The role of the CASA volunteer is to learn about the child, their family, what their needs and wishes are, and to make recommendations to the court based on this information. CASA volunteers are not attorneys and are not a part of CPS. They want to hear from your client as early as possible in the case as well as anyone else who can share information about the child. The information that your client provides to the CASA volunteer will help the Judge make an informed decision about the child. All information will be kept in strict confidence and will only be shared with the Judge, the attorneys, and CPS.  

As part of these conversations, they might utilize some tools from Collaborative Family Engagement to find out who is important to the child. They will work with Child Protective Investigations (CPI) and CPS to ensure those connections are kept strong while the child is in care. After they have talked to all of the appropriate people, they will write a report to the Judge with recommendations about what they believe is best for the child. For further information about Collaborative Family Engagement, please review this video and the attached letter (insert ECFE letter).
I appreciate your cooperation and that of your client’s. If you have any questions regarding this matter, please feel free to contact me at (insert phone number). 

Sincerely,
______________________

CASA Volunteer Supervisor

Insert name and address of local CASA program









